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COMMUNITY DEVELOPMENT ● 115 Executive Parkway, Suite 400 ● Hudson, Ohio 44236 ● (330) 342-1790 

 
 

  
 
 
 

Window application checklist 
 
o New window material: 

__________________________________________________________________ 
o Existing window material: 

______________________________________________________________ 
o Indicate any windows that will not fit in existing spaces and how patching will be addressed 
o Indicate if window trim will be altered or wrapped 
 
o Measurement sheet: Dimension and grid pattern of each window being replaced 

 
MEASURE SHEET EXAMPLE: 

 
WINDOW MEASURE SHEET 

Window 
# Width Height Window Type 

Frame 
Material Top sash grid pattern 

Bottom sash 
grid pattern Notes 

1 36" 48" Double hung Vinyl 2V2H 2V2H   

2 36" 48" Double hung Vinyl 2V2H 2V2H   

3 36" 48" Double hung Vinyl 2V2H 2V2H   

4 72" 48" Double hung Vinyl 2V2H 2V2H Double window 
 

 
On the PHOTOGRAPHS of the property:  
 

o FULL VIEW of all four sides of the house  
o Circle the windows that are being replaced and number with the corresponding 

measure sheet 

PHOTO EXAMPLES: 
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Abbreviated Quote Report - Customer Pricing

SOLD BY: SOLD TO:

,

CREATED DATE

LATEST UPDATE

OWNER

QUOTE NAME QUOTE NUMBER CUSTOMER PO#

ALAIR

TRADE ID

ORDER NOTES: DELIVERY NOTES:

PROJECT NAME

DIVISION ST

2100

RO Size = 28 1/4" x 51" Unit Size = 27 3/4" x 51"

None Assigned

Item Qty Operation Location Unit Price Ext. Price

AA

TW 2' 3 3/4"X4' 3", Unit, 400 Series Double-Hung, Equal Sash, Installation Flange, White Exterior Frame, White Exterior
Sash/Panel, Pine w/White - Painted Interior Frame, Pine w/White - Painted Interior Sash/Panel, AA, Dual Pane Low-E4 Standard
Argon Fill Full Divided Light (FDL) 3 Wide, 2 High, Specified Equal Light Pattern, White, Pine w/White, 3/4" Grille Bar, Stainless
Glass / Grille Spacer, Traditional, 1 Sash Locks White (Factory Applied), WhiteJamb Liner, White, Full Screen, TruScene

Insect Screen 1: 400 Series Double-Hung, TW 27.75 x 51 Full Screen TruScene White

Unit #     U-Factor     SHGC
----------------------------------------
A1            0.3            0.28

Clear Opening/Unit #       Width          Height       Area (Sq. Ft)
-----------------------------------------------------------------------------------
                 A1                  24.0460       20.8600         3.48330

ENERGY STAR
-------------------

NO
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